
 
 
 
 
 
 
 

 
PERMISSIONS REQUEST FORM 

 
 
For permission to reprint copyright protected material, complete this form and submit it along with (1) a photocopy of 
the material you wish to use, (2) a photocopy of the copyright page, and (3) a photocopy of the front cover of the 
original source. Please note that the process may take 6-8 weeks (sometimes longer) to complete, so plan ahead. If you 
have any questions, please contact Lori Fedele at extension 4483 or at LFedele@nl.edu. 
 
Send requests to:  Lori Fedele, Copyright Permissions—Wheaton Campus. 
 

Date: ____________________  

Name: ___________________________________________ E-mail: _____________________________________ 

College: ________________________ Campus: _________________________ Ext: _________________________ 

Course name: __________________________________________ Course number: __________________________ 

 

Original source:  Book __________ Periodical __________ other ________________________________________ 

Title of original source: __________________________________________________________________________ 

Title of work: _____________________________________________________ Pages: ______________________ 

Author: ______________________________________________________________________________________ 

Publisher: _______________________________________________________________ © ___________________ 

Number of copies: ____________________ Needed for course beginning: _________________________________ 

How will the material be used?  Student Guide/Coursepack ___________ Instructor Guide ___________                  

E-Reserves __________ other ____________________________________________________________________ 

 

Dean’s signature: ______________________________________________________________ Date: ___________ 
 
 

Requests will not be processed without authorization signature. 


